EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN. Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the category 
menu. Ensure category has been selected before entering data to the right of that column.Mileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers have been 

entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 

DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


Pal steve Wood 120 - LEADERSHIP TEAM rane use 


AMOUNT 


TIME CLAIMED INV: 
RECEIPT NO. NO. choose PROJECT 


DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY NUMBER MILES PASSENGERS CURRENCY (5019) 3 boc: 
CHOOSE FROM DROP DOWN PEES 
DD/MM/YY 00:00:00 00:00:00 ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) LIST enter number unless N/A appears usT 


| osyos/17|__a7as:oo] Article 29 Plenary light MAN to BRU Booked via Redfern overseas Travel & Accommodation 26 ola |_| entertoraino prosecr-ooo0f __120-26002-0000_| 
o8/06/17| | [ISB Meeting, Netherlands [Onward Eurostar to Amsterdam Overseas Travel & Accommodation 26 ofwa [wa | _ enter total] proecr-oooo __120-26002-0000 
|___os/os/a7|_ | __19:00:00|S8 Meeting, Netherlands Rtn flight Amsterdam to MAN overseas Travel & Accommodation 26 ofwa |__| enter total] orRovecr- 0000] __120-26002-0000 
ae a ee eae) es aaa Ee ee Ee a ee anya 
| ____o7/o6/17| | [Whilst attending Art 29 Plenary [Dinner (Claiming Euro 40) verseas Subsistence & meals 26002 | ala [wa | sooofnoprosecr-oooo] 120-2602-0000 
| ___ o7/06/17| | [Whilst attending Art 29 Plenary [Trainticket_ Overseas Travel & Accommodation 26 2ļwa [wa | zsofnoprosecr-oooo| __120-26002-0000 
| ma | ova | ma | ooofno proscr -ooo anya 


Attending WhatsApp Meeting, Brussels |Food 
12/07/17 Overseas Subsistence & meals 26002 N/A N/A 7.10 |NO PROJECT - 0000} 120-26002-0000 


Oooo S ë ë | m| a|) o | ooro- invA 
Ss) | mwa | ooofno provecr - 0000 anya 
| ma | ma | oofnoprosecr-ooo anya 
#N/A | ood NO PROJECT - 0000| #N/A 
#N/A | ooofno prosecr - 0000 #N/A 
#N/A | ood NO PROJECT - 0000| #N/A 
#N/A | ooofno prosecr - 0000 #N/A 
#N/A | ood NO PROJECT - 0000| #N/A 
#N/A | ooofno prosecr - 0000 #N/A 
#N/A | ood NO PROJECT - 0000| #N/A 

| owl 

| ow] 

| ol 

| ow] 

| owl 

| oo 


H 


#N/A NO PROJECT - 0000| #N/A 
anya 
N/A 
ina 
N/A 
N/a 
#nya | ooofno pRovect- 0000 aN/A 
| aa | ana | _nwa__|__0,00]noprosecr-o0oo] anya 


NO PROJECT - 0000] #N/A 
NO PROJECT - 0000} #N/A 
NO PROJECT - 0000| #N/A 
NO PROJECT - 0000} #N/A 
NO PROJECT - 0000] #N/A 


TOTAL EXPENSES INCURRED 54.60 
Claimant declaration: Steve Wood CASH ADVANCE RECEIVED 
I confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle used TOTAL CLAIMED/(REPAID TO FINANCE) 54.60 


had a motor insurance policy for use in connection with business, was taxed and had a valid MOT certificate on 
the date of travel. 


Now forward this claim and your scanned receipts to your approver who should 
Heather Dove review it and then email it to expenses@ico.org.uk with "approved expenses" in the 
subject. 


EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN. Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the category 
menu. Ensure category has been selected before entering data to the right of that column.Mileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers have been 
entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 


DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 
‘overwrite this cell with currency if "other" 
Steve Wood COST CENTRE:| 120 - LEADERSHIP TEAM FINANCE USE 


AMOUNT 


TIME CLAIMED INV: 
RECEIPT NO. NO. choose PROJECT 


DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY NUMBER MILES PASSENGERS CURRENCY CODE DOC: 


USE DROP DOWN 
DD/MM/YY 00:00:00 00:00:00 ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) CHOOSE FROM DROP DOWN LIST enter number unless N/A appears LIST 


Attending Article 29 Meetings Brussels |Flight MAN to BRU 

06/06/17 17 #N/A #N/A #N/A NO PROJECT - 0000 #N/A 
Arrived Back in MAN after JSB Meeting 

09/06/17 19:00: in Amsterdam #N/A NO PROJECT - 0000 


#N/A 
er eE] a | ma |  ocofnoprosecr-oood sa | 
[6/7/806/17 | | [Whilstin Brussels & Amsterdam [3 nights' O/seas incidental allowance [overseas overnight incidental allowanlwa [na [wa | sooofnoproscr-oood 120-26002000 | 
| 06/06/17] | [Goingto Article 29 meeting [Snack UK Subsistence & meals 26001 | l 
SAE] / |__0.00]noprovecr-ooog aa 

| ea | awa | ooofnoerowcr-ood sva | 

| ea | øva | oofnoerowcr-ood sva | 

| oa | awa | ooofnoerowcr-oood sva | 


NO PROJECT - 0000 
NO PROJECT - 0000 #N/A 


#N/A NO PROJECT - 0000] #N/A 
NO PROJECT - 0000] 
NO PROJECT - 0000] 


ma | ooofnoproscr-ood awa 
wa | ooofnoproscr-ood awa 


| ma | ooofnoprowcr-oood awa 
| mma | ooofnoprowcr-oood awa 


| ma | ooofnoprowcr-oood awa 
| ma | ooofnoprowcr-oood awa 


ava | _ooo[no prosecr - ooog #N/A 
n 


d 


TOTAL EXPENSES INCURRED 31.80 
Claimant declaration: Steve Wood CASH ADVANCE RECEIVED 
| confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle used TOTAL CLAIMED/(REPAID TO FINANCE) 31.80 


had a motor insurance policy for use in connection with business, was taxed and had a valid MOT certificate on 
the date of travel. 


Now forward this claim and your scanned receipts to your approver who should 
Heather Dove review it and then email it to expenses@ico.org.uk with "approved expenses" in the 
subject. 


EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the 
category menu. Ensure category has been selected before entering data to the right of that column Mileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers have 


been entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 
DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


Elizabeth Denham 120 - LEADERSHIP TEAM FINANCE USE 


TIME 


RECEIPT 
NUMBER 


DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY 
CHOOSE FROM DROP DOWN 
DD/MM/YY 00:00:00 00:00:00 ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) LIST 


| osoc/t7] || ffaxtintondon [UK Travel & Accommodation 26001 | 
09/06/17 SS Heathrow Express Ticket - Heathrow UK Travel & Accommodation 26001 

| oxo7/t7y] CT jeathrow Express Ticket - Paddington UK Travel & Accommodation 26001 

| omna ë ě | UK Travel & Accommodation 26001 


03/07/1 UK Travel & Accommodation 26001 
UK Travel & Accommodation 26001 
UK Subsistence & meals 26001 
UK Subsistence & meals 26001 
UK Travel & Accommodation 26001 
UK Travel & Accommodation 26001 
UK Travel & Accommodation 26001 
UK Travel & Accommodation 26001 
UK Subsistence & meals 26001 
UK Travel & Accommodation 26001 
Hosting and working lunches 26050 
UK Subsistence & meals 26001 
UK Subsistence & meals 26001 

K Subsistence & meals 26001 
UK Subsistence & meals 26001 
K Travel & Accommodation 26001 
osting and working lunches 26050 
K Subsistence & meals 26001 
UK Subsistence & meals 26001 


rain ticket from Kings Cross-Cambridge 


nack at Cambridge Station 
Lunch at House of Commons 


Taxi in London 
Taxi in London 
Snack at Euston Station 

Train ticket from Euston to Wilmslow 
Hosting: Dinner wit! 


Breakfast in London 

Lunch in London 

Snack for train home from London 
Dinner in London 
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Breakfast in London 
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Hot drink in London 
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nter any notes relating to this claim here 


Taxis used in London as several meetings on the same day 
TOTAL EXPENSES INCURRED 


Claimant declaration: Elizabeth Denham 

| confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle 
used had a motor insurance policy for use in connection with business, was taxed and had a valid MOT 
certificate on the date of travel. 


CASH ADVANCE RECEIVED 


TOTAL CLAIMED/(REPAID TO FINANCE) 


Now forward this claim and your scanned receipts to your approver who should 
review it and then email it to expenses@ico.org.uk with "approved expenses" in the 
subject. 


Heather Dove 


NO. 
MILES 


NO. 


enter number unless N/A appears 


awa | af asofnoprowecr-ooo] _ 120-26001-0000 
| _owofnoprosecr-oood vA 


#N/A 


PASSENGERS 


AMOUNT 


CLAIMED 
cHoose PROJECT 


CURRENCY [ae)>) 


USE DROP DOWN 
LIST 


34.80|NO PROJECT - 0000} 


: 
|____9.90,No prosecr -0009 
| assfwo prosecr -ooog 
| 6nsfwo Prosecr- 0004 


160.50|NO PROJECT - 0000 


|___4.85]No prosecr- 0009 


566.23 


INV: 


DOC: 


120-26001-0000 


120-26001-0000 
120-26001-0000 
120-26001-0000 
120-26001-0000 
120-26001-0000 
120-26001-0000 
120-26001-0000 
120-26001-0000 
120-26001-0000 
120-26001-0000 
120-26001-0000 
120-26050-0000 
120-26001-0000 
120-26001-0000 
120-26001-0000 
120-26001-0000 


EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the 
category menu. Ensure category has been selected before entering data to the right of that column Mileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers have 


been entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 
DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


Í namelJames Dipple-Johnstone 120 - LEADERSHIP TEAM FINANCE USE 


TIME 
RECEIPT 


DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY NUMBER 
CHOOSE FROM DROP DOWN 


DD/MM/YY 00:00:00 00:00:00 ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) LIST 


19/07/17 5 | a| Visit to Cardiff Office Car parking at Wilmslow Station Parking & tolls 26001 . l 
agora] | func in Carcift UK Subsistence & meals 26001 
19/07/17 CTs Snack at Cardiff Station UK Subsistence & meals 26001 


#N/A 


nter any notes relating to this claim here 


TOTAL EXPENSES INCURRED 


Claimant declaration: James Dipple-Johnstone CASH ADVANCE RECEIVED 
| confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle 
used had a motor insurance policy for use in connection with business, was taxed and had a valid MOT 


certificate on the date of travel. 


TOTAL CLAIMED/(REPAID TO FINANCE) 


Now forward this claim and your scanned receipts to your approver who should 
review it and then email it to expenses@ico.org.uk with "approved expenses" in the 
subject. 


Richard Marbrow 


enter number unless N/A appears | we | 


AMOUNT 


CLAIMED 
CHOOSE 
CURRENCY 


INV: 
NO. 


MILES 


NO. 
PASSENGERS 


PROJECT 
CODE 


USE DROP DOWN 
LIST 


ba | af zoofnoprower-ooo] 120-26001000 | 
ha | af eosfnoprowcr-ooo] 120260010000 | 
| onm | wa | oofnoprowcr-ooo] ena | 


#N/A 


DOC: 


| ooofwoprowcr-ooo] aa 
| _owofnoprosecr-oood awa | 
| ooofwoprowcr-ooo] ana 
ania 
N/a 
ania 
N/a 
ania 
N/a 
ania 
N/a 
ania 
n/a 
ania 
| _owofnoproecr-oood w/a 


ma | owofnoprowcr-oood awa | 
| ana | a l n enorer- ood aa 


15.68 


15.68 


EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN. Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the 
category menu. Ensure category has been selected before entering data to the right of that columnMileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers 
have been entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 

DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


NAME:|/Simon Entwisle COST CENTRE:| 120 - LEADERSHIP TEAM Australian dollars FINANCE USE 


AMOUNT 
TIME CLAIMED INV: 
RECEIPT NO. NO. cHoose PROJECT 
DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY NUMBER MILES PASSENGERS CURRENCY [ee)>) 3 DOC: 
CHOOSE FROM DROP DOWN OTHER enter (T 1011 
DD/MM/YY 00:00:00 00:00:00 ( WHY YOU TRAVELLED) (WHAT YOU PAID FOR) LIST enter number unless N/A appears LIST 
Attending 47th Asia Pacific Privacy 
07/07/17 06:00:00 Authorities Forum, Sydney #N/A #N/A #N/A 0.00|NO PROJECT - 000d #N/A 
08/07/17 Taxi from Sydney airport to hotel Overseas Travel & Accommodation 2| 1|N/A N/A 70.50|NO PROJECT-000d  120-26002-0000 
Evening meal Overseas Subsistence & meals 26002| 2|N/A N/A 21.05|NO PROJECT - 000q 120-26002-0000 
09/07/17 Opal travel ticket Overseas Travel & Accommodation 2| 3|N/A N/A 20.00|NO PROJECT-000d 120-26002-0000 
Breakfast Overseas Subsistence & meals 26002! 4|N/A N/A 11.50|NO PROJECT - 000d 120-26002-0000 
Lunch Overseas Subsistence & meals 26002! S|IN/A N/A 27.00|NO PROJECT - 000d 120-26002-0000 
Taxi from Facebook event to Hotel Overseas Travel & Accommodation 2| 6|N/A N/A 20.00|NO PROJECT-000d 120-26002-0000 
Evening refreshments Overseas Subsistence & meals 26002! 7|N/A N/A 14.87|NO PROJECT - 000d 120-26002-0000 
10/07/17 Breakfast Overseas Subsistence & meals 26002| 8|N/A N/A 7.00|NO PROJECT - 000d 120-26002-0000 
Taxi from hotel to APPA dinner in Sydney |Overseas Travel & Accommodation 2 9|N/A N/A 25.00|NO PROJECT - 0000 120-26002-0000 
11/07/17 Evening refreshments Overseas Subsistence & meals 26002) 10|N/A N/A 13.47 |NO PROJECT - 000q 120-26002-0000 
12/07/17 Evening meal Overseas Subsistence & meals 26002) 11|N/A N/A 12.80|NO PROJECT - 000d 120-26002-0000 
13/07/17 Breakfast Overseas Subsistence & meals 26002) 12|N/A N/A 9.00|NO PROJECT - 000d 120-26002-0000 
Refreshments Overseas Subsistence & meals 26002! 13|N/A N/A 13.50|NO PROJECT - 000d 120-26002-0000 
Refreshments Overseas Subsistence & meals 26002! 14|N/A N/A 7.30|NO PROJECT - 000d 120-26002-0000 
Taxi to evening event Overseas Travel & Accommodation 2| 15[N/A N/A 35.00|NO PROJECT - 000d 120-26002-0000 
Evening meal Overseas Subsistence & meals 26002| 16|N/A N/A 93.00|NO PROJECT - 000d 120-26002-0000 
14/07/17 Breakfast Overseas Subsistence & meals 26002) 17|N/A N/A 4.00]NO PROJECT - 000d 120-26002-0000 
Breakfast Overseas Subsistence & meals 26002! 18|N/A N/A 5.00|NO PROJECT - 000d 120-26002-0000 
Lunch Overseas Subsistence & meals 26002! 19|N/A N/A 21.79|NO PROJECT - 000q 120-26002-0000 
Evening meal Overseas Subsistence & meals 26002| 20|N/A N/A 21.99]NO PROJECT - 000d 120-26002-0000 
15/07/17 09:00:00 #N/A #N/A #N/A 0.00|NO PROJECT - 000d #N/A 
#N/A #N/A #N/A 0.00|NO PROJECT - 000d #N/A 
#N/A #N/A #N/A 0.00|NO PROJECT - 000d #N/A 
#N/A #N/A #N/A 0.00|NO PROJECT - 000q #N/A 
#N/A #N/A #N/A 0.00|NO PROJECT - 000 #N/A 
Enter any notes relating to this claim here 7 
TOTAL EXPENSES INCURRED 453.77 
Claimant declaration: Simon Entwisle CASH ADVANCE RECEIVED 165.25 
| confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle TOTAL CLAIMED/(REPAID TO FINANCE) 288.52 


used had a motor insurance policy for use in connection with business, was taxed and had a valid MOT 
certificate on the date of travel. 


Now forward this claim and your scanned receipts to your approver who should 
Heather Dove review it and then email it to expenses@ico.org.uk with "approved expenses" in 
the subject. 


EXPENSES CLAIM FORM 


ALWAYS USE A NEW MASTER FORM FOR EACH CLAIM, DO NOT USE A PREVIOUSLY COMPLETED ONE AS FORMULAE ARE LOST WHEN OVER-WRITTEN. Use a separate claim form per currency. All ICO expenses including mileage can be put on the same form using the 
category menu. Ensure category has been selected before entering data to the right of that column.Mileage claims will compute when the mileage categories (at the bottom of the drop down list) are selected and the number of miles AND number of passengers have 
been entered .Enter a reference number and scan/attach a receipt where the receipt number defaults to zero. Enter your name in cell D38 and approvers name in A44. 

DO NOT INCLUDE PARKING DUE FROM THE STAFF PARKING SCHEME. 


| wave| simon Entwisle 120 - LEADERSHIP TEAM mance use 


AMOUNT 


TIME CLAIMED INV: 
RECEIPT NO. NO. choose PROJECT 


DATE DEPARTURE ARRIVAL REASON FOR TRIP DESCRIPTION OF EXPENSE CATEGORY NUMBER MILES PASSENGERS currency CODE DOC: 
CHOOSE FROM DROP DOWN en 
DD/MM/YY 00:00:00 00:00:00 (WHY YOU TRAVELLED) a YOU PAID FOR) LIST enter number unless N/A appears List 


07/07/17 06:00:00) Eeo ho orum, Sydne #N/A #N/A #N/A NO PROJECT - 000d #N/A 
Overseas saet ateei ewe na ef 10.00|NO PROJECT - 000d 120-26002-0000 
Overseas overnight incidental allowarjNn/A 10.00|NO PROJECT 120-26002-0000 


| [Overseas overnight incidental allowa as 10,00]No PROIECT- 0004 _120-26002-0000 


08/07/17 


09/07/17 
10/07/17 


11/07/17 — Overseas overnight incidental allowaywa (wa [wa | 10,00|No prosecr-oood __120-26002-0000 
12/07/17 PO verses overnight incidental allowarnya [nva N/A 10,00|No prosecr-oood __ 120-26002-0000 


13/07/17 Po fests overnight incidental allowa 120-26002-0000 
14/07/17 PO verseas overnight incidental allowa 120-26002-0000 
15/07/17 os:o0:00] Taxi from Manchester Airport to ee ae & Accommodation 26001 eae 120-26001-0000 


Finance to pay £60 from Ipsos MORI to |See attached 
23/06/17 offi (ec | Ey | oe ell #N/A 4 #N/A 
#N/A #N/A #N/A #N/A 
#N/A #N/A #N/A 


#N/A #N/A 


Se ie 
#N/A #N/A #N/A 
#N/A #N/A O PROJECT - 000d #N/A 
#N/A #N/A #N/A ROJECT #N/A 
#N/A #N/A #N/A 
A a mem =o eea PROJECT - 000d #N/A 
— | ma | ma | | ooofno prosect - oood PROJECT - 000d #N/A 


Enter any notes relating to this soe here 


TOTAL EXPENSES INCURRED a 
Claimant declaration: Simon Entwisle CASH ADVANCE RECEIVED 
| confirm that all of the above expenses have been incurred wholly, exclusively and necessarily on ICO business 
and that where car or motorcycle mileage has been claimed that | held a valid driving licence and the vehicle used TOTAL CLAIMED/(REPAID TO FINANCE) 99.42 


had a motor insurance policy for use in connection with business, was taxed and had a valid MOT certificate on 
the date of travel. 


Now forward this claim and your scanned receipts to your approver who should 
Heather Dove review it and then email it to expenses@ico.org.uk with "approved expenses" in the 
subject. 


